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Koaekc 3TuKH M CJ1y:KeOHOT0 MoBeIeHHsI PA0OTHUKOB
®enepaJbHOTO rocyJapCTBEHHOI0 0K/IZKEeTHOT0 YYpeKACHUS HAYKH
HNucruryra pusnosaorum pacrenni uM. K.A. Tumupssesa
Poccuiickoit akagemun Hayk» (U®P PAH)

1. O0uIne MoJI0KEeHUS

1.1. Hacrostmmii Kogekc 3Tuku u ciyke0HOro nmoBefeHus: paboTHUKOB (nanee — Koaekc)
®denepallbHOTO TOCYAAPCTBEHHOTO OIOKETHOTO yupekJeHHs Hayku WHctuTyra (usuonoruu
pacrenuii uMm. K. A. TumupsizeBa Poccuiickoit akanemun Hayk (M®P PAH) — nanee Yupexnenue
— ocHoBaH Ha nojnoxeHusx Koncrutynun Poccuiickoit @enepanun, OeaepanbHOro 3aKoHa OT
25 nexabps 2008 1. Ne 273-D3 «O mpoTHBOACUCTBUU KOPPYIIIHKY, & TAKKE YCTaHABIUBAIOIINX
B oTHomeHuu pabotHukoB M®P PAH orpanuuenus, 3ampersl ¥ 0O0S3aHHOCTH HWHBIX
dbenepalbHBIX 3aKOHOB, HOPMAaTUBHBIX MPaBOBBIX akTOB [IpesuaeHTta Poccuiickoit denepanuu,
IIpaBurensctBa Poccuiickonn denepanuu, Jpyrux HOPMAaTHUBHBIX MPABOBBIX akTOB Poccuiickoit
®denepanuy, BHYTPEHHUX PEryISITUBHBIX HOKyMeHTOB M®PP PAH, YcrtaBoMm, yTBEp>KIECHHBIM
npuka3zoM dDenepalbHOr0 areHTCTBa HAay4HBIX opraHuzanuii or 3 oktsaops 2014 r. Ne 627,
[IpaBuyiaMu BHYTPEHHETO paclopslka, a Takke Ha OOLIENpU3HAHHBIX HPaBCTBEHHBIX
MPHUHIIAIIAX ¥ HOPMAX POCCHIICKOTO OOIIECTBA M TOCYAapCTBa.

1.2. Tlonoxenuss Kopekca pacmpoCTpaHsIIOTCS Ha BCE CTPYKTYPHBIE MNOAPA3ICICHUS
VYupexneHus.

1.3. PaGorHmk VYupexaeHus, MOCTYMalIMA Ha paboTy B YupexaeHue, o0s3aH
03HAKOMUTHCS ¢ ToJ0keHusIMU Konekca u co0uto1aTh UX B MPOLEcce CBOCH EATEIIbHOCTH.

1.4. Kaxapiii pabOTHUK YUpEKIEeHUS TOJDKCH NMPUHUMATh BCE HEOOXOIUMBIE MEPHI IS
coOuro/IeHHsl ToJIoKeHni Hacrosimero Komekca, mpu 3TOM KaxkAblii pabOTHHUK YUpeKICHUS
BIIpaBE OXUAATh OT JAPYroro pabOTHUKA YUpexJeHUs IOBEACHHS B OTHOIIEHUSX C HUM B
COOTBETCTBUH C NOJIOKEHUSIMU HacTosiero Koaekca.

1.5.1lenpto Kopekca sIBISIETCS YCTAaHOBJICHHE ITHYECKUX HOPM M TIPaBUJ CITYKEOHOTO
MOBEICHUs PAOOTHHUKOB I JOCTOMHOTO BBIMOJHCHUSMH HWMHU CBOEH MPOQecCHOHATHHON
NESTENIbHOCTH, a TaKXKe COJICHCTBHE YKPEIUICHHIO aBTOpUTETa YupexIeHus, obOecredeHue
€IMHBIX HOPM MOBEACHUS PAaOOTHUKOB.

1.6. Komekc cimyXut OCHOBOW uisi (hOPMHUPOBAHUS JOJDKHOW MOPAJIA B KOJUICKTHBE,
YBOXHUTEIHLHOTO OTHOIICHUS K ICATEILHOCTH YUpPEXKICHUS B OOIIECTBEHHOM CO3HAHHH, a TAKKe
CIOCOOCTBYET TMOBBIIICHUIO OOIIECTBEHHOTO CO3HAHMSA W HPABCTBEHHOCTH PAaOOTHUKOB, X
CaMOKOHTPOJIS.

1.7. Komexkc mpu3BaH TOBBICUTh OS(PPEKTUBHOCTh BBIMOJHEHUS PaOOTHUKAMU
YupexaeHust CBOUX TOKHOCTHBIX 00S3aHHOCTEH.

1.8. 3nanne u coOmoaeHUe paboTHUKOM YupexaeHus Komekca sSBIsIETCS OIHUM W3
KPUTEPUEB OIICHKH Ka4eCcTBa ero Mpo(ecCHOHALHOM IeATEThHOCTH U CITYKEOHOTO TTOBEICHUS.

1.9. Hacrosmumit Komekc momIeKUT oOMyOMMKOBaHMIO Ha O(UIMAIBHOM —caiTe
VYupexxaenus B *HPOPMALMOHHO-TEIEKOMMYHHUKAITMOHHON ceTn IHTepHeT.



2. OcHOBHbIE MPUHIMIIBI U MPABWJIA CJIY:Ke0OHOTO MOBeAeHUS
PadOTHUKOB Y4YpexIeHUus

2.1. PaGotHukH VYUpeXAeHHUs, CO3HaBash OTBETCTBEHHOCTb IIepe] TOCYIapCTBOM,
00111eCTBOM U TpaKJaHaMHU, 00sI3aHBbI:

2.1.1. WCHONHATH JOJDKHOCTHBIE OOSI3aHHOCTH JOOPOCOBECTHO H Ha BBICOKOM
podeCCHOHAIBHOM YPOBHE;

2.1.2. cobmonmate TpeOoBaHUs 3aKoHoOnaTenbcTBa Poccuiickoit  Denepanuu  u
BHYTPEHHUX PETYISATUBHBIX IOKYMEHTOB Y UpEXKICHUS;

2.1.3. ocywecTBISATh CBOK JEATENbHOCTh B IIpelneiax CBOMUX IIOJIHOMOYUH H
MOJTHOMOYMH Y UpexKICHUS,

2.1.4. mpu WCMOJHEHWW JODKHOCTHBIX OO0S3aHHOCTEH HE OKa3bIBaTh IMPEATIOYTCHHUS
KaKUM-TTH00 MpodeccroHAbHBIM WM COLMAIBHBIM TPYIIAM U YUPEKACHHUSIM, OPraHUu3alusIM,
OBITh HE3aBUCUMBIMU OT BIUSHUS OTICIBHBIX JIOJDKHOCTHBIX JIMIl W aJMHUHHUCTPATHBHOTO
JTaBJICHUS,

2.1.5. cobmonare coUMaIbHYIO CHOPABEAIUBOCTh W PAaBHONPABHO PaCHpPEIENSTh
COLIMAJIbHBIE PECYPCHI C LIENBI0 PACHIMPEHUs BHIOOpa U BO3MOXKHOCTEH I BCEX KOHTPAreHTOB,
B TOM YHUCJIE, JUUIS HEUMYIIUX, COLUATBHO YSA3BUMBIX U JAPYTUX JIMIl, OKA3aBIIMXCS B TPYIHOU
’KU3HEHHOW CUTyaIluu;

2.1.6. WuUCKIIOYaTh JEHCTBHS, CBSA3aHHBIE C BIMSHHEM KAKHUX-IUOO JIMYHBIX,
UMYIIECTBEHHBIX ((DMHAHCOBBIX) W HMHBIX HHTEPECOB, NPEMATCTBYIOUIUX JT0OPOCOBECTHOMY
WCTIOJTHEHUIO JOJKHOCTHBIX 00s13aHHOCTEH;

2.1.7. cobmomath TNpPU WCIOJHEHUU JAOHKHOCTHBIX OOS3aHHOCTEH YCTaHOBJICHHBIE
denepaabHBIMH  3aKOHAMH, WHBIMH HOPMAaTHBHBIMH TPAaBOBBIMH akTamu Poccuiickoit
denepanuu 1 YUpEKICHUS OTPAHUYCHUS U 3aIPETHI;

2.1.8. coOmonaTh HEHUTPaIbHOCTh, HCKJIIOYAIONIYI0 BO3MOXXHOCTb BIMSHHUS Ha
CIy)XeOHYI0  JESTeNIbHOCTh PEUICHHM MOJUTUYECKUX TMapTUH, MHBIX OOIIECTBEHHBIX
00BEINHEHHIT;

2.1.9. cobmomnath HOPMBI CITYKEOHOM W TPO(ECCHOHATBLHON 3THUKH, MPaBUJia JIETIOBOTO
MIOBEICHUS U OOIICHUS;

2.1.10. mposiBISITh KOPPEKTHOCTh M BHHUMATEIBbHOCTh K Tpa)KJaHaM U JTOJHKHOCTHBIM
JUIAM TIPU CIY)KEOHBIX KOHTAaKTax C HUMH; NPUHAMATh MEphl M0 HEIOMYIICHHUIO 000
BO3MO>XHOCTH BOSHUKHOBEHHSI KOH(IINKTAa HHTEPECOB;

2.1.11. He nmomyckaThb KOPPYMNIIMOHHOTO MOBEACHHS, B TOM YHCIIE BO3IEP>KUBATHCS OT
MOBE/IEHHU, KOTOPOE MOXKET BOCIIPUHUMATHCS OKPY>KAIOUTMMH KaK OOellaHne WK MpeasioKeHne
Ja4d B3SATKH JTMOO KaK COTrJiacue MPUHSTH B3ITKY, WM Kak mpochba (HamMeKk) o made B3ATKH, a
TaK)Ke MPOTUBOJCICTBOBATH JIFOOBIM MPOSBICHUSM KOPPYIIUHU U MPOUYUM 3J10YNOTPEOICHUSIM B
YupexneHuu;

2.1.12.  yBeAOMJIATH  JOJDKHOCTHOE  JIMII0O  YUPEeXKIEHUS 10  MNpOpUIAKTHKE
KOPPYIIIMOHHBIX ¥ WHBIX IPABOHAPYIIEHUHN, OpPraHbl IMPOKypaTyphl W WHBIC (eaepaabHbIe
rocy/IapCTBEHHbIE OpraHbl 000 BCEX cCllydasx OOpalleHUss K HUM KaKUX-IMOO JHIl B LEISIX
CKJIOHEHHUS K COBEPIIECHUIO KOPPYMIIMOHHBIX TPABOHAPYIICHUN;

2.1.13. HezamMeIMTEIbHO YBEIOMIISITH CBOErO HEMOCPEICTBEHHOIO PYKOBOAMUTENS, a
TaKk)Ke JIOJDKHOCTHOE JIMIO YUPEeXKICHHS MO0 NPO(UIAKTUKE KOPPYIIIMOHHBIX ¥ HHBIX
MPaBOHAPYUIEHUM O CTAaBUIMX M3BECTHHIMH (DakTax KOHGIMKTa WHTEPECOB M KOPPYMIIMOHHBIX
OPOSIBIICHUH B YUpekKACHUH, OOCTOSATENbCTBAX M JEHCTBHsX (Oe3neiicTBuM) pabOOTHHKOB
VYupexaeHus U TPETbUX JIHI, MOCIYXUBIIUX WA CHOCOOHBIX TMOCIYXUTh NPUYHHAMHU
BO3HUKHOBEHUS B YUPEKICHUH KOH(JIMKTa MHTEPECOB W/UIU KOPPYNIIUOHHBIX MPOSBICHUM, a
TaK)Ke O MPUYMHEHUH (BO3MOXXHOM MIPUYMHEHUN) Bpeaa Y UpexaeHHIO;

2.1.14. noBOAUTH O CBEACHUSI HEMOCPEACTBEHHOTO WJIM BBIIIECTOSILETO PYKOBOJIUTENS
uH(pOpMaIMIO 0 TOM, YTO Kakoe-IMOO JIUIIO TpeajiaractT pabOTHHUKY YUPEXKICHHS COBEPIIUTH



HE3aKOHHBIH, HETTPaBOMEPHBINA MM MPOTHBOPEYAIUH TPeOOBAHUAM K CIIY>)KEOHOMY TOBEACHHUIO
MOCTYIOK WJM KaKUM-THOO WHBIM 00pa30oM HApyIIMTh 3aKOHOAATENbCTBO Poccuiickoii
Oeneparn 1 HacTosnmi Komekc, o MOOBIX CTaBIIMX H3BECTHBIX (DakTax B OTHOIICHUHU
COBEpUICHHBIX JHMOO TOTOBALIMXCA MPABOHAPYIIEHUH CO CTOPOHBI JPYrHX pabOTHUKOB
Yupexxnenus (ecnu uMeromascs MHPoOpManus He TpeOyeT yBEIOMIICHHSI COOTBETCTBYIOIIETO
PYKOBOIUTENS coracHo moamyHkTam 2.1.13. u 2.1.14. HacTOAIIEro MyHKTAa);

2.1.15. He pa3rnamare W HE HUCHOJIb30BaTh HEHAAJEKANUM OO0pa3oM CBEACHHS,
OTHECEHHBIE 3aKoHOAaTeNbcTBOM Poccuiickoit denepanun K CBeICHHSAM KOH(UICHIIMATLHOTO
XapakTepa U ciyxeOHyI0 HHPOPMAaLUIO (CBEACHUS OTPAaHMYCHHOTO PACIIPOCTPAHEHHUS), @ TAaKXKe
WHBIE CBEJICHMUS, CTABIINE U3BECTHBIMU B CBSI3H C UCIOJHEHUEM TPYIOBBIX 00S3aHHOCTEH;

2.1.16. He nomyckaTh OKa3aHUS BO3JEHCTBUS Ha CBOMX KOJUIET B LENSAX HPUHSITHA
MPOTHBO3aKOHHOTO U (MJIM) HEOOOCHOBAHHOTO PEIICHUS;

2.1.17. BO3nepXHBATBCA OT IOBEACHHUS, KOTOpPOE MOIJIO Obl BBI3BaTb COMHEHHE B
JOOPOCOBECTHOM HCIIOJIHEHHHM TPYIOBBIX OOS3aHHOCTEH, a TakkKe u30erarb KOHMIUKTHBIX
CUTYallMid, CIOCOOHBIX HAHECTH yHiepd pemyTaluy WX aBTOPUTETY PaOOTHHUKOB YUpEKICHUS
u/unu YUpexaeHuto;

2.1.18. He pgomyckaTh NpOSIBIEHHH (opMann3Ma, BBICOKOMEpHUS, HEYBAKUTEIHLHOTO
OTHONICHUSI K 3aKOHHBIM IIPOCh0aM U TpeOOBAHUSIM Ipa’kJjaH B CBA3HU C UCIOJHEHHEM TPYIOBBIX
00s13aHHOCTEH;

2.1.19. Bo3nmepxkuBaThbcs OT NYOJUYHBIX BBICKA3bIBAaHUH, CYXICHUHW U OIICHOK B
OTHOILLIEHUH YUPEKICHHUS, €CITH ITO HE BXOJIUT B 0053aHHOCTH pabOTHHKA;

2.1.20. cobmonarh KOHGUIESHIUATLHOCTh WH(MOPMAIIUU O KOHTpPAreHTEe, KacarolIencs
YCIIOBUH €ro XU3HEJEATCNbHOCTH, JTUYHBIX KAdyeCcTB U MpoOjeM, MPUHUMATh MEpPHI A ee
o0ecIIeUeHNns;

2.1.21. He wWCHONB30BaTh CIy)KEOHOE TIOJIOKEHHE JJIsl OKa3aHWs BIMSIHUA Ha
JEeSTEIbHOCTh TOCYIapCTBEHHBIX OPraHOB M OPTaHOB MECTHOTO CaMOYMpPAaBIEHUS, OpraHU3aIHii,
JOJKHOCTHBIX JIHII, TOCYaPCTBEHHBIX U MYHUIIUIIATHHBIX CIYKAIIUX MPU PEIICHUH BOIPOCOB
JMYHOTO XapaKkTepa;

2.1.22. yBaXUTEIbHO OTHOCUTBHCS K AEATEIBHOCTU IPEICTaBUTENIEH CPEICTB MAaCCOBOU
nHpopmanuu 1Mo WHGOPMHUPOBAHHIO 00IIeCTBa O paboTe YUpekIeHUs, a TaKKe OKa3hIBaTh
COJIeHiCTBUE B MOJIYYEHUH TOCTOBEPHON MH(POPMALIMU B YCTAHOBICHHOM TOPSIIIKE;

2.1.23. TOCTOSIHHO CTPEMHUTHCS K OOECIEeUeHHUI0 Kak MOXKHO Oojee 3(p(GEeKTHBHOTO U
HSKOHOMHOTO PacCHopsDKEHUS (PMHAHCOBBIMH CPEJICTBAMU, MHBIM UMYIIECTBOM, MaTEpHUAIbHO-
TEXHUUYECKUMHU U APYTUMU pecypcaMu Y UpeKJIeHUs;

2.1.24. He wucCHoONB30BAaTh MMYIIECTBO YUpPEXKICHHS B LENAX, HE CBA3AHHBIX C
UCIIOJTHEHUEM TPYJOBBIX O0S3aHHOCTEW, a Tak)Ke He IepelaBaTh €ro B TaKUX LENIX HHBIM
TUIaMm;

2.1.25. cobmronath NPUHIUIBEI U TPEOOBaHUS, yCTaHOBIICHHBIE DeiepaTbHBIMU 3aKOHAMHU
or 18 mronms 2011 r. Ne 223-@3 «O 3akymnkax TOBapoB, pabOT, yCIyr OTACIbHBIMU BUIAMHU
ropuaudeckux aumy u ot S5 anpenst 2013 1. Ne 44-D3 «O KOHTpaKTHOU cUCTEME B cpepe 3aKyIoK
TOBapoOB, padoOT, ychayr ais 0OeCHnedYeHHs] TOCYAAPCTBEHHBIX M MYHUIIUTAIBHBIX HYXKI» U
U3JIaHHBIE B COOTBETCTBHM C HHM BHYTPEHHHUE PEryJISITUBHBIE JOKYMEHTBI YUpEXKIEHUS, HE
CO3/1aBaTh CBOMMH JICHCTBUSMH HEOOOCHOBAaHHbIE MMPEUMYIIECTBA Il KAKUX-THOO YYaCTHUKOB
3aKYIIOK.

2.2. PaGoTHHMK VYupexaeHUs, HaJeJCHHBIH OpPraHU3aLMOHHO PACHOPSIAUTEIbHBIMU
MOJIHOMOYMSIMHU 10 OTHOILIEHUIO K JAPYTrUM paObOTHUKAM YUpEXIEHUs, OJKEH OBITh JJI HUX
o0pa3uom npodeccruonanu3ma, 6e3ynpevHoi permyrainnn, CBOUM JTUYHBIM TOBECHHEM T10/1aBaTh
pUMEp Y€CTHOCTH, OECTIPUCTPACTHOCTH U CIPABEIIMBOCTH.

2.3. PabotHuk VYwuypexIeHHs, HaACICHHBIH OpraHU3alMOHHO-PACHOPSIAUTEIbHBIMU
HOJTHOMOYHSIMU 110 OTHOILIEHUIO K APYTMM PaOOTHUKAM Y UpexIeHUS:



2.3.1. npuHHMMaeT Mepbl MO NPEJOTBPALICHUIO M YPEryJIMPOBAHUIO B KOJUIEKTHBE
KOH(JIMKTa HHTEPECOB, MO NMPEAYNPEKICHUIO KOPPYIIIMH, BKIIOYAst MEPHI 1O MPEA0TBPAILIEHUIO
KOPPYILHOHHO-OMACHOTO MTOBEICHUS;

2.3.2. cOOENCTBYET YCTAaHOBJIEHUIO U MOJJAEPKAHUIO B KOJUIEKTUBE 3T0POBOT0 MOPaIbHO-
MICUXOJIOTMYECKOTO KINMaTa;

2.3.3. npu ompeneneHur oObeMa M XapakTepa IOpydyaeMoll JpyruM pabOTHHKaM
VYupexaeHus pabOThl PYKOBOJACTBYETCS MPUHIUIAMH CIPABEUIMBOCTH, Y4eTa JHUYHBIX H
JIEJIOBBIX KaYeCTB, KBATHU(PHUKAIIUU U ONBITA TOTYMHEHHBIX;

2.3.4. He AOMyCKaeT MO OTHOUICHHIO K MOJYMHEHHBIM paOOTHHKaM HEOOOCHOBAHHBIX
MIPETEH3UM, a TakkKe (PaKTOB rpyOOCTH M OECTaKTHOCTH;

2.3.5. mposBnser 3a00Ty O MOJYMHEHHBIX, BHUKAET B HUX MPOOJIEMBI M HYXIHI,
COJICHCTBYET  MPHUHATHIO  3aKOHHBIX M OOOCHOBAaHHBIX  pELICHWH,  CIIOCOOCTBYET
npo¢eCCHOHATBHOMY U IOJKHOCTHOMY POCTY paOOTHHKOB;

2.3.6. oKa3bIBACT MOAICPKKY U TTOMOIIb MOJIOJIBIM CIIEIIUATIUCTaM (C OMBITOM PabOThI 10
3 net) B mpuoOpeTeHnu npodhecCHOHAIBHBIX HABBIKOB;

2.4. PaGoTHuku YupexkIeHUs, HaJeJICHHBIC OPTaHU3aAIMOHHO- PACHOPSIUTEIbHBIMU
MOJTHOMOYHMSIMU TI0 OTHOUICHWIO K JPYTMM pabOOTHUKAaM, HECYT OTBETCTBEHHOCTh B
COOTBETCTBUHU C 3aKOHOAATENbCTBOM Poccmiickoit denepanuu 3a NEWCTBUS WM Oe3/eHCTBHE
MOMYMHEHHBIX COTPYJHUKOB, HAPYMIAIONIMX NPUHIHUIBI STHKA M TpaBHIa CIYKEOHOTO
MOBEJICHUS, €CJTM OHU HE TIPUHSIIN MeP, YTOOBI HE TOMYCTUTh TaKUX ACHCTBUN WU O€31CHCTBU.

3. DTHKAa noBe/IeHUs] PA0OTHUKOB YUpe:KIeHUs

3.1. PaGoTHuKM YUpeXAeHHS B CBOCH AEATEIHHOCTH HCXOAAT M3 KOHCTUTYLIMOHHBIX
HOJIOKEHUH O TOM, YTO YEJIOBEK, €ro IpaBa M CBOOOABI SBISAIOTCS BBICIIEH LEHHOCTBIO, U
KOKIbIM TIpakIaHWH HMMEET IIPaBO HAa HENPUKOCHOBEHHOCTb YaCTHOW JKU3HM, JUYHYIO H
CeMelHYI0 TaliHy, 3alUTy YE€CTH, JOCTOUHCTBA, CBOEr0 J0OPOro UMEHH.

3.2.PaboTHuKHN YupexaeHus:

3.2.1. o0s3aHbl cOOMIONATh OOIIECHPHHATHICE ITHUYECKHE HOPMBI M TpaBUJIa JE€JIOBOTO
NOBEJICHUS, OBITh BEXKIUBBIMHU, J0OpOXKETATEIbHBIMU, KOPPEKTHBIMU, HPUHIUIHAIBHBIMH,
BHUMATENbHBIMU, MPOSBIATh TEPHIUMOCTh U HENPEAB3ATOCTh B OOIIEHHWU C TpakJaHAMH U
KoJIJIeTaMH, pa0OTHUKAMH JPYTUX OpraHU3alui;

3.2.2. mpu3BaHbBl CIMOCOOCTBOBATH CBOMM ITOBEJCHHUEM YCTAHOBJICHHUIO B KOJIJICKTHBE
JICTTOBBIX B3aUMOOTHOILECHHH, OTHOIIEHHI MapTHEPCTBA, B3aUMOYBA)XXCHUS W B3aMMOIIOMOIIH,
KOHCTPYKTUBHOTO COTPYJHHYECTBA APYT C IPYTOM.

3.2.3. NOMKHBI TPOSIBIATH YBaKEHHE K 0ObUasM W TpaauuusM HapoaoB Poccunm u
JIPYTUX TOCYAApCTB, YUYHUTHIBATh KYJIbTYPHbIE U HHBIE OCOOEHHOCTH Pa3MYHBIX ITHUYECKHUX,
COLMANIbHBIX TPYII U KOH(ecCui;

3.2.4. 00s3aHBI CTPEMHUTHCS B JIIOOOH CUTyaIlMu COXPAHSTh JIMYHOE TOCTOUHCTBO, OBITh
00pa3loM TMOBEACHUS, NOOPOMOPSAOYHOCTH M UYECTHOCTH BO BceX cdepax oOLecTBEeHHOU
KU3HU;

3.2.5. nomxHbBI U30eraTh JIMYHBIX U (PUHAHCOBBIX CBSA3EH, CHOCOOHBIX HAHECTH yHIepd MX
YEeCTH U JOCTOMHCTBY, PENyTalluU Y UPExkICHNUS;

3.2.6. He 1OMyCKaTh MPUHATHS MUILIU, KypEHHUsI BO BpeMsl CITy»KE€OHBIX COBEIIaHuH, Oecer,
WHOTO CITy’)KEOHOTO OOIIeHUs ¢ rpakaaHamMu. KpuTrka uMeEIomuxcs HEJI0CTaTKOB B paboTe Co
CTOPOHBI  PYKOBOAMTENSI WM KOJJIET JOJDKHAa OBITh  OOBEKTUBHOW, B3BELICHHOM,
MPUHLMITAAIBGHOW U ¢ MOHMMAaHUEM MPUHUMATHCS TeM PaOOTHUKOM YUpeKIeHUs, K KOTOPOMY
OHa obOparieHa.

3.3. Ilpm uUCHONHEHWH TPYIOBBIX  OOS3aHHOCTEH  paOOTHUKH  YUPESKICHHS
BO3JIEPKUBAIOTCS:



3.3.1. ot 11060T0 BUA BBICKA3bIBAHUM M ACUCTBUI AUCKPUMHHAIMOHHOTO XapaKTepa 1o
npU3HaKaM II0jla, BO3PacTa, pachl, HAIMOHAIBLHOCTH, $3bIKA, TPAXXIAHCTBA, COLUAIBHOTO,
UMYIIECTBEHHOTO WM CEMEHHOTO TOJOKEHUS, UCXOs M3 TMOJUTUYSCKUX WIH PETUTHO3HBIX
MPEANOYTEHUI, POa 3aHITUN U UHBIX UMEIOIIUXCS Pa3JIMUNil;

3.3.2. ot TrpyboCcTH, TPOSBICHHA NPEHEOPEKHUTESILHOTO TOHA, 3aHOCYMBOCTH,
MPENB3ATHIX 3aMEUYaHU, MPEIbIBICHNUS HETPABOMEPHBIX, HE3aCTy>KEHHBIX OOBUHEHUI;

3.3.3. or yrpo3, OCKOPOWMTENbHBIX BBIPAKCHHH WM PEIUIMK, JAEHCTBHM, OT
HEHOPMATUBHOM JIEKCHKH, MPEMSITCTBYIOUIMX HOPMAJIbHOMY OOIICHHIO WM MPOBOLUPYIOIINX
MPOTUBOMPABHOE MTOBEICHHE.

3.4. PabGotHukm VY4upexaeHUss OJDKHBI OBbITh BEXKJIUBBIMHU, J00pOXKeIaTeIbHBIMHU,
KOPPEKTHBIMH, BHUMATEIHHBIMA U TIPOSBIATH TOJEPAHTHOCTh B OOLICHWH C Tpa)xJAaHaMU W
KOJUJIETaMH.

3.5. He nomyckaercst obcyxeHne pabOTHUKaMU HEIOCTATKOB M JIMYHOM YKM3HU CBOUX
KOJIJIET.

3.6. IloBenenue pabOTHHKA BCerla M IMpH JIOOBIX OOCTOSTENBCTBAX MOJHKHO OBITh
0e3ynpeuyHbIM, COOTBETCTBOBATh BHICOKMM CTaHJapTaM MpoQecCHOHaIM3Ma W HPABCTBEHHO-
THUYECKUM MpUHIHIMAM. HUYTO HE MOMKHO MOPOYHUTH JCIIOBYIO PEMyTAlUI0 W aBTOPUTET
paboTHHKA.

3.7. PaGoTHHKY MPEAMUCHIBAETCS: TIOCTOSIHHO KOHTPOJIMPOBATH CBOE MOBEJACHHE, TYBCTBA
U SMOIIMH, HE MO3BOJISAS JIMYHBIM CHUMIATUSIM WIM aHTUIATUSAM, HETPHUS3HU, HACTPOSHUIO WU
JIPYKECKUM YyBCTBAM BIUSAThH HA CIIy’)KEOHBIC PELICHHS, yMETh MPEIBUICTh MOCIEACTBHSI CBOMX
JNEHCTBUM M pelieHui; oOpamaTbCsi OJMHAKOBO KOPPEKTHO C KOJUIETaMH, PYKOBOJICTBOM
HE3aBUCHMO OT HX CIYKEOHOTO WM COIMAIBHOTO TMOJIOKECHHUS, BO3JIEPKUBATHCS OT YIrpo3,
OCKOpPOUTENBbHBIX BBIPAKCHUM WIM PEIUIMK, JEUCTBUH, OT HEHOPMATHUBHOW JICKCHKH,
MPEMSTCTBYIONINX HOPMAThbHOMY OOIIEHUIO UM MPOBOLUPYIONIUX MPOTUBOMPABHOE TTOBEICHUE.

3.8. B mpomecce TtenepoHHOro OOIIEHHUS AOMKHBI OBITH COOJIOAEHBI CIICTYIOIINE
MpaBwIIa!

® Ha BXOJAIIUE 3BOHKHU CJIEyeT OTBEYaTh KaKk MOXKHO ObICTpee, MPU OTBETE HA3hIBATh CBOE
UM

® [IpU 3BOHKE B MOJpa3/ieicHus YUpeKICHUS paOOTHUKY HEOOXOIMMO Ha3BaTh CBOE UMSI H
JOJDKHOCTH (7100 HaMMEHOBAaHHUE TMOAPA3ACIICHHS ), a TaK)KE MMOMHTEPECOBATHCS, MOXKET
7M1 cOOECeTHUK B TAaHHBIA MOMEHT YJISTUTh BPEMs Pa3roBOpY;

® IIpu 3BOHKE B JpYrHe OpraHu3alyd HEOOXOJMMO Ha3BaThb CBOIO (GaMWIMIO U UMS,
JOJKHOCTh, O3BYYUTh Ha3BaHHWE YUPEXKICHHS, CIPOCUTb, YIOOHO JH COOECETHHUKY
pa3roBapuBaTh B JAHHBII MOMEHT;

® 3aKaHYMBATh Pa3roBOP, KaK MPaBUIIO, JOJKEH MO3BOHUBIINIA;

® eciaM BONpOC, MO KOTOpoMy PaboTHUKY HEOOXOAMMO CBA3aThCSl C KOJJIETaMU WM

BHEUTHUMH TPEICTaBUTENIIMUA HE SIBISIETCS CPOUHBIM, CIEAYET OTAaBaTh MPEANOYTEHHE

CBSI3M TIO 3JIEKTPOHHOU mouTe. Ecnu e BOmpoC SBISETCS CPOYHBIM, OJHAKO MPHU ITOM

HEO0OXOMMO JOHECTH JI0 cobecemHrnKa 0oNbIoi 00beM HHPOPMAIHH, TO TeledOHHBII

3BOHOK JOJDKEH OBITh MpeABapeH DJJIEKTPOHHBIM COOOIICHHEM, COJCPKAIIUM JTY

nH(popMaIuo B HE0OX0IUMOM 00bEME;
e 00CyXIeHHE C KOJUIEraMH JIMYHBIX BOIPOCOB, PEIICHUE JIMYHBIX TPOOJEeM, a TaKxKe

JUYHBIE PpasroBopel 1Mo TenedoHy B pabodee Bpems paclEHUBAIOTCA KAk

HEpEerJIaMEHTHPOBAHHBIE TIEPEPHIBHI.

3.9. Ilpu BO3HUKHOBEHUH KOH(MIMKTHOW CHTYyallMd MEXAYy MOAPA3ICICHUSIMH,
MPUOPUTETHBIM HANPABICHUEM PEIICHUs KOH(MIMKTA SBISETCS YYeT MHTEPECOB YUPEKIECHUS B
LIEJIOM.

3.10. Buemnuii BuA paOOTHUKOB YUPEKIACHUS TPH HCIOJHEHUHM HWMHU TPYAOBBIX
00s3aHHOCTEH, B 3aBUCHUMOCTH OT YCIOBHM UX WCIOIHEHHS, JIOJDKEH CIOCOOCTBOBATH
YBXXUTEIbHOMY OTHOIICHUIO TPaXKIaH K YUPEeKIEHUIO, COOTBETCTBOBATH OOIIECHPUHITOMY



JIEIOBOMY CTHJIIO, KOTOPBIA OTJIMYAIOT O(ULIMAIBHOCTh, CACPKAHHOCTH, TPAIUIMOHHOCTH,
aKKypaTHOCTb. PaboTHuKM  VYupexaeHuss CcoONIONAIOT  pa3yMHYIO  JIOCTaTOYHOCTb B
MCIIOJIb30BAaHNUU KOCMETHUKH, FOBEJIMPHBIX U3ACIUN U UHBIX YKPALLIEHUH.

4. 3aka0unTeIbHbIE MOJ0KEHUS

4.1 Ecmu y paboTHHUKA YUpeKIeHHUs] BOSHUKAIOT 3aTPYAHCHHUS B OTHOIICHUH TTOHUMaHUS
mnbo mnpumeneHus: nonoxeHuid Kogekca, oH BopaBe o0OpaTUThCS 3a KOHCYJIbTaIlUEH
(pa3bsCHEHUSIMH) K CBOEMY HEIOCPEACTBCHHOMY PYKOBOIUTEIO, a TAKXKe K JOKHOCTHOMY
Uy YapexkaeHus mo npouiakTuke KOPPYNIIMOHHBIX U UHBIX MPaBOHAPYIICHUH.

4.2. PykoBoAMTEIM BCEX YPOBHEW HE HUMEIOT MpaBa CKpPbIBaTh OT BBIIIECTOSIIETO
pyKoBOACTBa (DaKThl HEHAIJICKAIIETO HWCIOJHEHUS WX MOAYUHEHHBIMH — pPaOOTHHKaAMHU
VYupexieHus TPyI0BbIX 00sS3aHHOCTEH.

4.3. PykoBOOUTENN BCEX YPOBHEW YUpeKIEHHUS HE JOJDKHBI IOIYyCKATh MPECIEI0BaHUE
pabOTHUKOB YupexJeHHs 3a YBEAOMJICHHE WWIH HHPOPMUPOBAHUE COOTBETCTBYIOIIETO
pyKoBonuTeNs, MpeaycMoTpeHHoe HacrosmuM Koxekcom. B To ke BpeMss Heo0X0anMo
mpecekarb  JiloOble  MOMBITKM — PAaclpOCTpaHEHHs]  3aBEJOMO  JIOKHOW  uHpopmanuu,
HENPOBEPCHHBIX WM  HEMOJTBEPKICHHBIX (AKTOB C IEJNBI0  OMOPOYHUTH pabOTHUKA
VYupex1eHns1, HE3aBUCUMO OT €T0 TOJKHOCTH.

4.4. Ha paOGorHuka VYupexJeHHS HE MOXET ObITh HAJ0KEHO JUCHUILIMHAPHOE
B3bICKAaHUE 3a MpeaocTaBieHne nudopmanuu o Hapymenuu Kozgekca, 3a KpUTHKY PyKOBOIUTENS
WX KOJUIET 10 00CTOSITEIbCTBAM, MPEIYCMOTPEHHBIM HacTosIMM Kozekom.

5. OTBeTCTBEHHOCTH pa0oTHUKA Yupe:kaeHus 3a HapyueHue Koaekca

5.1. HecoGmonenne Konmexca MOKeT IPUBECTH K TUCIMITTIMHAPHBIM CAHKIUSIM — BIJIOTh
0 YBOJIbBHEHHMSI — B COOTBETCTBHHM C JCHCTBYIOIIMM TPYIOBBIM 3aKOHOJATeNbcTBOM PD nu
JIOKAJIbHBIMU HOPMATUBHBIMH aKTaMH.

5.2. B cnyvasx, mpemrycCMOTpEeHHBIX (deaepalbHBIMIA 3aKOHAMU, HAPYIICHHUE TOJI0KCHUI
Kopekca Bieuer npuMeHeHUE K paOOTHUKY YUPEKICHUS MEP FOPUIUIECKONH OTBETCTBEHHOCTH.
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