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[HOJOKEHUE Ob APXUBE

De/1epaIbHOIO TOCY/JIAPCTBEHHOI0 DI0/KCTHOIO YUPCK/ICHHH HAYKH
Uucruryr ¢pusznosiorun pacrennii um. K.A. Tumupsizesa
Poccuiickoi akaJIcCMHH HAYK
(MDP PAH)

>
1. OGIUUE HOJOKEHHWS

1.1. Hacrosiee losnoxenue pa3padorano B COOTBETCTBUM ¢ HOPMATUBHLIMH
npaBoBbiMM  aktamd  Poccuiickoit  Dejiepanun,  Yerasom  Dejepalibionro
FOCYJL@PCTBEIIONO  OI0/UKCTHONO  yupexgiehus  naykun  Mucruryra  dusnoiorun
pacrennii um. KA. Tumupssesa PoccuicKOH  akaJICMMH  HAyK W OHPC/ICIsiCT
HPABOBBIC OCHOBBI JISSTCILHOCTH ApXUBa.

1.2. B .ucisix  CBOCBPCMCHHOI'O  IIPHUEMaA  APXUBHLIX  JIOKYMCHTOB  OT
CIPYKTYPHBIX — 1OJPA3/ICJICHUN,  KOMILUICKTOBaHMUs,  OOCCIICUHCHHs  HMX  yucTa,
COXPANIOCTH, YIHOPSJIOYCHHS, MCHOIB30BAHUA B COOTBCTCTBHH € HACTOSIIIMM
Honoxenuem B UDP PAH jieiicrsyer Apxus (Oaree Oijiein).

1.3. ApxuB  sBJSICTCS  CTPYKTYpHBIM  nojpasjciciuem  Mucruryra
busznosiorun pacrenui um. KA. Tumupsscsa Poceniickoit akajieMun Hayk (dauee
MDP PAH, Uucruryr).

1.4. Owjiesn  co3jlaercesi, peopramusycres M JIMKBHJIMPYCTCS  HPUKA30M
Jjmpekropa Mucruryra.

1.5. B cBocid Jiesitesibioctn  Orjieil  pyKOBOJICTBYCTCH  JICHCTBYIOHAM
3aKoHOJIaTesILCTBOM Poccuiickoit Mejiepannu, B yacTHocTi: MejiepalibibiM 3aK0HOM
Poccuiickoit dejiepaitnn ot 22.10.2004 Ne 125-D3 (pejr. or 11.06.2021) «O0
apxuHom Jielie B Poccuiickoit dejiepanumn»; nojoxReHusMu 00 ApxusHom otyie
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PAI:  OCHOBHBIMM  HOJIOKCHMsAMHM  [JIMHON  1oCy/IapCTBEHHON  CUCTEMBI
jiestonponssojicTia, npasuiamu u uncrpykunsmu POCAPXHWBa u PAH; Verasom
UDP PALIL, nacrosiumm  lojiokeHMeM HM MHBIMHA  JIOKAJIBHBIMM  HOPMATUBHBIMHA
aktamu Mucruryra.

1.6. UDOP PAH B imie jMpekTopa B IeisX 0OCCIEUCHMS BbIIOJIHCHUS
Otjiena ero ocHOBHBIX (DYHKIMIA, 3aKpeIUISCT 3a HUM COOTBETCTBYIONIEE 1IOMEIICHHE,
000pY/IOBAIKE, a TAKKE HHOC UMYILICCTBO.

1.7. Ilosmomouus, npasa, 00s3alHHOCTH, OTBCTCTBEHHOCTL, TpeOOBanus K
kasmpukanmun  padornukos  Orjlenia ONPEICISIOTCs  COOTBETCTBYIONIMMH
JIOJDKHOCTHBIMH HHCTPYKIUSIMH.

1.8. Jlus oOecricuenus ONCPATMBHOIO BLIIOJHEHMS CBOMX (QYHKIMA B
Orjene cocrapisiercss u odopmilsiercst JIOKyMenTalus, Koropas (Gopmupyercs B
COOTBETCTBMM C HOMCHKJIATY PO JICJT 110/1pa3)ICIICH UL

1.9. llposepka Jiesreiapnoctyd Orjieia HPOBOJMTCS B XOJIC IUIAHOBBIX M
OTJICJIBHBIX BHEIJIAHOBBIX HPOBCPOK Komuccuu Mucruryra - 1o 1npuKasy JInpekTopa
MDP PAIL

2. CTPYKTYPA

2.1. Crpyxrypy u urrar Omena yrsepixjact jupexkrop MOP PAH nim
VIIOJIHOMOUYCHHOE MM JIOJIKHOCTHOC JIUILO.

2.2. Orjiesl BO3IVIABISICT  HAYaJILIHUK orfeiia, KOTOpBIH HasHauaercs |
ocBoOOMNIACTCH  OT  JIOJDKHOCTH  IIPUKA30M  JIMPEKTOpa  MHCTUTYTAa WM
YHOJIHOMOYCHIBIM MM JIOJKHOCTHBIM  JIMIIOM M HCIIOCPEJCTBCHHO  HOJYHHCT
MOMOIIHKUKY JIMPCKTOPA 110 Opraln3aiioHibIM BOIIPOCaM.

3. HEJIU U 3AJIAYHA
OcHOBHOM 11CJIBIO JlesTebiocTr Orjielia aBliseres:

- KOMIUICKTOBAHMC apX1Ba opraiu3aiiy JIOKyMCHTaMH, 00pa3oBaBIIHMHUCS
B 1poliecce Jiesreasnoctu Mucruryra;

- MCHOJIB30BAHMC JIOKYMCHTOB, HaXOJMUIMXCH Ha XPaHCHUHW B apXUBE
Mucruryra.

K ocnosubiM 3ajiauam Orjiesia OTHOCHTCS:

- yuer M oOccleUHCHME COXPAHHOCTH JIOKYMCHTOB, HAXOJSIIUXCA  Ha
XpaHcHuH B apxuse Mucruryra,

- CO3JlaKe HAYYHO-CIIPABOYHOTO alapara K JIOKyMeHTaM apXuBa;

- ocyuiecrsienue  ordopa, HOJIOTOBKM M CBOCBPEMCHHOM  I1epe/iaiu
JIOKYMEHTOB Ha XpaHeHHue B IocyIapcTBEHHBIC apXHUBBI B COOTBETCTBHH C
JICHCTBYIOHIMM 3aKoHoj1atelbeTBoM Poceniickoit dejiepannim;

- OCYIICCTBIICHHE Opranu3alMoOHHO-METO/[MYECKOTO KOHTPOJIsL 1o
dhopMupoBaHUIO U OGOPMIICHHIO JIC]I B CTPYKTYPHBIX T10/[pa3/IeJICHUAX U
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CBOEBPCMCHHOM 1iepejiaveit ux B apxus Mucruryra;

4. DYHKIINH
OcnosupiMu ynkimsvu Orjielia sBisiioTes:

4.1. Ilnannposanue, opranuszaims U KOHTPOUIb JACSTCILIOCTH Uucruryra u
CI'O CTPYKTYPHBIX HOJIPA3/ICJICHHI B 00JIaCTH apXHUBHOTO Jlea.

4.2. Ilpuem, perucrpainus, cucTeMaTH3alUs | XpaHCHHUC JIOKYMEHTOR B
COOTBETCTBHH € YCTAHOBJICHHBIM HOPSIJIKOM.

4.3. OGecricyenne HMCIONB30BAHUA  JIOKYMCHTOB, XPAHSIMXCS B apxmuse
Mucruryra:

- MHOOPMHUPOBAHUC PYKOBOJCTBA M PAabOTHHKOB Hucruryra o cocrase u

CO/ICPKAHMH JIOKYMCHTOB apXHUBa;
- BbUIada B yCTaHOBJICHHOM I1OPs/IKE JICJ, JIOKYMCHTOB MM MX KOIIWIi,
APXHBHBIX CIIPABOK;

- HCIOIIHCHHE 3aIIPOCOB IOPUIMUYCCKUX H (PU3HUCCKHUX JIUIL,

- YHCT UCHOJIL30BAHUS JIOKYMCHTOB, XPAHSIIMXCS B apXUBC;

4.4. dopmupoOBaHUE ¥ COBEPHICHCTBOBANNC HAay4HO-CIIPABOYHOIO arapara,
00JIeIIaIoNIero yUeT U UCIIONBL30BAHUE APXUBIBIX JIOKYMCHTORB.

4.5. Oxaszaime  METOJIMYCCKONH  HOMOIM  paboTHHKAM CTPYKTYPHBIX
nojpasjenenuid Mucrnryra o nopsjike noaroroBku, GOpMUpOBAIMS U C/lauu JIC/] B
Apxus. »

4.6. Ocyuiecrsienne KOHTPOJIs 1A CBOCBPCMCHHbLIM HOCTYILUICHUEM B
APXHB 3aKOHYCHHBIX JICJI0IPOM3BOJICTBOM JIOKYMCHTOR.

_ 4.7. OcyuiecTBIICHHE KOHTPOIS Hal (BU3MUCCKUM COCTOSIITUEM JIOKYMCHTOBR,
CBOCBPCMCHHOCTBIO MX  BOCCTAHOBJICHHUS, COOJIOJICHUCM B IIOMCIICHUSAX ApPXUBA
YCJIOBHH, HEOOXO/IMMBIX JUIsl 00CCHECUCHHS COXPAHHOCTH JIOKYMCHTOB,

4.8. Vuacrue B pabore DKCIEPTHOH KOMHCCHH 110 HPOBCICHHIO OICHKH
HCHHOCTH JIOKYMCHTOB (dazee DKciepriast Komuceusi) MOP PALL 110 10jroToBKe K
ICPE/latc B apXuB JIOKYMCHTOB, HMCIOIIMX [HOCTOANHBIC M JIOJIOBPEMECHIILIC CPOKH
XPalCHUs, TI0 JIMYHOMY COCTABY M BBIJICJICHHUC K YHHYTOKCHHUIO JIOKYMCHTOB C
MCTCKIIMMH CPOKAMH XPaHCHHSI.

4.9. Cocrapjicnue M 1pe/CTaBICHUC TOJOBBIX ONUCCH JICH HOCTOSHIIONO
XpaHCHUA M 110 JIMYHOMY COCTaBy Ha PaccMOTPCHHC DKCHEPTHOH  KOMHCCHM
Wucruryra.

4.10.CocrapiieHue M LPCJICTABICHUC  HA yrsepx/enne  llenrpaisiioi
OKCHCPTHO-IIPOBCPOUHON  KOMHCCHM 110 O0TOOPY JIOKYMCHTOB Ha  [OCTOSIIOE
Xpanenue PAIT onmceit jiesr mocrosinoro xXpancuuss u akroB O BbUICIHCHHH K
YHUUTOKCHHUIO JIOKYMCHTOB.

4.11.Yyacrue B paspaborke MOJNOKCHMIA M MHCTPYKIMI 110 BEICHHIO |
Opranusalu apxusHoro jeia B Uucruryre.



4.12.OcyuiecrBiicHUe B Ipe/iesiaXx CBOCH KOMIIETEHIMHA MHBIX (DYHKIMH B
COOTBCTCTBUM C LICJISIMU U 3a/1ayaMu Mucruryra.

4.13.OcyuiecTBiicHue  1epejiaum Jiell B ApXMB  OT  CTPYKTYPHBIX
110]Ipa3/IC/ICHUI corllacHo rpaduxy.

5. OTBETCTBEHHOCTDbD
5.1. PaborHuku orjeiia  HecyT JIMCHMINIMHAPHYIO OTBETCTBEHHOCTH 3a
HECBOCBPEMEHHOE MJIM 1EHA/UICKAIICEC BBIIIOJIHCHUEC BO3JIOKCHHBIX HAa HUX QYHKIMHA
B COOTBETCTBMM € JICHCTBYIOHIMM 3aKoHO/@TelibcTBOM 0 TpyJic Poccuiickoi
Menepannu, Yerasom UOP PALL Tpasuwiamn BuyTpeniero TpyJloBoro pacropsijika
M JLIOJKHOCTHBIMU HHCTPYKIIMSIMHU.

6. BBAUMOJIEUCTBUE C JIPYTUMHU
CTPYKTYPHBIMH ITOJIPA3JIEJIEHUSIMU

6.1. Orenn B cBoel  JICATCIBLHOCTH  B3aUMOJICHCTBYCT € JIPYTUMH
CIPYKTYPHBIMU  nojpaszjicicuusimu - Mucruryra,  umeer  1ipaBo  3anpaiivparh
HHPOPMAIIMIO M JIOKYMCHTBI, HCOOXO/IMMBIC JUISL BBIIOJHCHMS 3ajiav, (PYHKIMH W
JIOJIKHOCTHBIX 00S13aHHOCTCH.

6.2. Jlist Boiiosinenust (PyHKIME W pcaliu3aliuu 1pas, HPe/lyCMOTPCHHBIX
HACTOSIMM  11oJIoKeHueM,  Or1Jieil OCYHICCTBISICT  CBOIO  JICATCIIBHOCTL — BO
B3aMMOJICHCTBMM ¢ PYKOBOJCTBOM MHCTHTYTA M “PYKOBOJAMTCISMH CTPYKTYPHBIX
Hojpazjieiicuuid. Bzaumojeicrsyer:

CO BCEMU CHIPYVKMYPHLIMU ROOPAZOENEHUAMU NO 80ONPOCAM:

- nogydenust  nocrynaiommux - B Moeruryr  JIoKyMCHTOB M MHBIX
HI(pOPMAITHOHITILIX MATCPUAIIOB 110 CBOEMY HPOMHIIO JICSTCILHOCTH JUTS
O3HAKOMJICHMS, CHCTEMATH3MPOBAHHOIO ydeTa M MCIOJIbL30BAHUS B
pabore;

- BCJICIHUS JICJIONPOU3BOJICTBRA;

- 1IOJI'OTOBKM M Lpe/CTaBIeHUs JIOKYMEHTOB Ha XpaHEHUE B apXMB
Mucruryra;

- Lepe/lavM JIOKYMCHTOB M MX KONIMH, CHPABOK JUISL HCIIOJIB30BAHUS B
pabdoTe 1ojipa3/c/icHuii;

- 1oucka uHdopMalum, HeoOX0IMMOM JUIS BBITOJIHCHUS BO3JIOKEHHbBIX Ha
Hero 3aj1ad v (PyHKIMii;

- COBCPUICHCTBOBAHUS MCTO/10B padoThl O1/1€014a;

- 1OJIFOTOBKH, IIPCJICTABJICHUS, COIJIACOBANMS U YTBCPK/ICHUS JIOKYMECHTOR,

- COBMECTHOI'O BbIIOJIHCHUS paboT;

C MEXHUYECKOU CAVACOOU NO IKCHAYamayuu 30anuil, coopyIcenutl u Hayuno-
MeXHUUECKO20 000PYOOBAlLUL NO BONPOCUM.

- obecrieycHUs peMOHTA MTOMCIICHUNE U 000pY/I0BAHHS,



(6 (f)ul{CIIIC'()G()-I)K()I!()ﬂfﬁ'l{‘lecl(ll,-’l-f ynpasjienuem no 60npocaam.

obecrieueHus OPI'TEXHUKOM, 000py/IOBAHUCM, KaHILCISIPCKUMH
MPUHAUICKHOCTIMHI; MaTCpHAlaMU JUIA apXHUBAIIUK;

VKPEILICHHS ¥ Pa3BUTHSI MaTCPUAIILHO-TEXHUUCCKOM Oasbl;

HITATHOTO paclinucanms;

cTpykTypsl Micruryra;

APXUBHOI'O XPAHCHHUSI U UCIIOJIL30BAHUSA JIOKYMCHTOB;

¢ omoenom K(I()[)()t’i no sonpocadm:

110J100pa ¥ pacCTalHOBKHU KaJIPOB;

1pejcrasieHus paboTHUKOB K HHOOUIPEHHUIO;

PEJOCTABIICHUSl  XapaKTepUCTUK Ha pabOTHUKOB, [PUBIICKACMBIX K
MaTCPHAIBLHOMN U JIMCIMILNIMHAPHON OTBCTCTBCHHOCTH;

OOBACHUTEILHBIX  3alIMCOK  OT  Hapylureled  TPyAoBOH i
HpohecCHOHATBLHON JIMCIMILIMHBL U JIP.;

IPE/UIOKCHUM 110 COCTARICHUIO I'PaduKa OTIYCKOB;

npejlocrapienus padornrkamu Orjiena cBe/leHuit 00 M3MEHEHUM CBOMX
MEPCOHAILHBIX JIAHHBIX;

HaumenoBanui Jlopknocret, ®.M.O., KoHTAKTHBIX M JIPYIHX JI@HHBIX
paboruukoB Mucruryra juist 1ieJCH BEJICHUs apXUBHOIO JIC/1a;

IOPUCKONCYNHIMOM RO 60NPOCAM.!
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IOJIYHCHHU S Pa3bsiaCHCHHWA )lCﬁC'l‘By]()l[1(:1‘()"'331-(0]10)[a'["CJII)C'I'Ba;
HOJIYHCHHA npauouoﬁ IHOMOUIH 110 BOIIPOCY BCHACHHA apXHUBHOI'O J1C]Id.

JIlucer corviacosanus

CTPYKTYPHOC HOJPA3ICICHNC)
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